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· These descriptors are for all semesters and all courses, but should be applied with discretion at different levels. Instructors may also add more subject specific indicators for their particular courses/assignments.

· A piece of writing must display all the positive features of a particular band to achieve that grade.
· If the writing achieves a high grade on some of the criteria, but not on others, the average grade should be worked out.
·  E.g. if the language is of a high standard, but the content does not address the task, or only does so indirectly, it should not get a high overall grade.

· Plagiarism should be dealt with in accordance with Department policy:

· Outright plagiarism (70 – 100 % unacknowledged material) –  an overall F

· Substantial plagiarism (50-70%) but student’s contribution is evident –an overall D

· If there are patches of plagiarized material in an otherwise high level paper, it should be marked down 10 grades.

·  Plus and minus grades within each band may be used to indicate the extent to which the criteria have been achieved.
	
	Task Achievement/Content
	Language
	Organization
	Format

	A
	· Addresses the task fully. Covers the topic extensively and in depth.
· Displays a certain maturity and complexity of thought in the development of the topic.

· Presents a clear position on the topic, in the form of a thesis statement, which leads to a clear conclusion.

· Includes original ideas which are fully developed & extended.
· Includes & acknowledges relevant  ideas from other sources (if required) and critically analyses these.

· Includes supporting evidence with examples, facts, statistics etc.

· The writing is of the required length.
	· Shows an awareness of academic style, and ability to use language effectively.

· Uses a wide range of structures accurately. 
· Uses a wide range of tense, aspect, voice accurately and appropriately.

· There are no errors of verb tense, subject-verb agreement, word form, articles & prepositions.

· Uses a wide range of vocabulary appropriately to express precise meaning.

· There are no errors of spelling or punctuation.
	· Develops ideas and information logically.

· Includes introductory, body and concluding paragraphs which are linked to form a coherent whole. 

· Presents a clear central idea (in the form of a topic sentence) in each paragraph.

· Uses a range of cohesive devices accurately & appropriately between & within sentences, and paragraphs.
· Uses referencing and substitution accurately in all cases.
	· Presents a neatly handwritten or word-processed document with clear margins and double spacing.

· Includes a cover page including all required information.

· Includes in-text citation and end of text citation of all source material used, following the APA format.

· Appendices, if used, are marked clearly.

· Uses conventions of formatting - indentation, quotation marks, lower &upper case, titling and page numbering.

	B
	· Addresses the task fully.  Covers all aspects of the topic though some parts may be more fully developed than others.

· Presents a position on the topic in the form of a thesis statement, though the conclusions drawn may be unclear.

· Includes original ideas though these may need further development.

· Includes & acknowledges ideas from other sources (if required) and responds to these analytically.
· Includes adequate supporting evidence.
· Displays maturity in the development of the topic.

· The writing is of the required length.

	· Uses an appropriate academic style of language.

· Uses a range of sentence structures with only occasional errors.

· Uses a range of tense, aspect, voice accurately and appropriately though there may be a few errors which do not impede communication.

· There may be minor errors in the use of articles & prepositions., very few [no] errors of verb tense, subject-verb agreement, word form, & no fragments.

· Uses a range of vocabulary accurately and appropriately and with some flexibility.. 

· There may be minor errors of spelling.
	· Ideas and information are presented logically.
· Includes introductory, body and concluding paragraphs, which are well linked, and each of which has a clear central idea and focus.

· Uses cohesive devices between sentences and paragraphs.

· Uses referencing and substitution accurately in most cases.
	· Presents a handwritten or word-processed document with clear margins and double spacing.

· Includes a cover page including all required information.

· Acknowledges most source material using in-text and end of text citation using the APA format, with only minor errors.
· Appendices, if used, are marked clearly.

· Uses conventions of formatting - indentation, quotation marks, lower &upper case, titling and page numbering.

	C

	· Addresses the task adequately, though may not cover all aspects.
· Presents a position in the form of a thesis statement, but the conclusion may not be very clear.

· There may be only one or two original ideas.
· Ideas taken from other sources may be summarized rather  than analyzed, but they are integrated into the writing.

· There is some supporting evidence, though it may not be adequate.

· The topic may be dealt with rather simplistically.
	· Uses a mix of simple and complex sentences, but complex structures are often not accurate.
· Uses a range of tense, aspect & voice, though not always accurately or appropriately.

· There are a few [no] errors of verb tense, subject-verb agreement & word form, and  in the use of articles & prepositions, but these generally do not impede communication.

· Some sentences may be fragments.

· Uses vocabulary accurately & appropriately, though   may be slightly limited in range.

· There may be a few errors of spelling.
	· Ideas and information are not always presented logically, though there is a sense of underlying coherence.
· Includes introductory, body and concluding paragraphs, though each may not have a very clear central idea.

· Uses some cohesive devices between sentences and paragraphs, though these may be used slightly mechanically, and not always appropriately.

· Inadequate referencing and substitution may lead to unnecessary repetition.
	· Presents a handwritten or word-processed document with clear margins and double spacing.

· Includes a cover page but some information may be missing.
· Acknowledges most source material using in-text and end of text citation using the APA format, with some  errors or omissions.

· Uses conventions of formatting, but with some noticeable errors.

	D

	· Attempts to address the task but only manages to do so partially, superficially, or tangentially.
· A position  can be discerned but only after careful reading, and there may be no conclusion drawn.

· There are few original ideas.

· Ideas included from other sources are not integrated into the writing.

· The ideas that are presented are not developed or supported with any evidence.


	· Uses mainly simple sentences.  Attempts at more complex structures are usually full of errors.
· Uses a limited range of  tense, aspect and voice – e.g hardly any passive constructions.

· There are quite a few errors of verb tense, subject-verb agreement, word form, use of articles & prepositions.
· Many sentences are incomplete, in that they have no main verb, or are subordinate clauses without a main clause.

· Uses very limited and basic vocabulary.

· Errors of spelling are noticeable.
	· Ideas and information are presented in a seemingly random order with no logical development..
· There may be inadequate paragraphing. 
· There is very limited use of cohesive devices.  Connections between sentences and paragraphs are not always marked
·  Referencing and substitution may be missing or inaccurate.
	· The format is inappropriate in that it does not have margins or double spacing, and does not include a cover page or end of text referencing.
· Source material is not adequately acknowledged through in-text & end of text citation, i.e. 50 – 70 % of the work is plagiarized.
· Citations that are included do not follow the APA convention accurately.

· There are many noticeable errors of formatting.

	F

	· The task is not addressed at all.

· The writing is entirely off-topic or plagiarized.

· No position can be identified.
· There are very few original ideas presented.

· There may be no ideas taken from other sources, or these are merely included without any understanding.

· There is no supporting evidence.

· The attitude may be totally  non-academic.


	· There are hardly any error-free sentences.
· Vocabulary is limited or inadequate for the topic, or used inaccurately or inappropriately. 
	· There is no sense of coherence or cohesion in the writing.
· Paragraphs may be missing entirely.
· There is no introductory or concluding paragraph.

· There are no cohesive devices used to connect sentences and paragraphs.
	· The format is inappropriate in that it does not have margins or double spacing, and does not include a cover page.

· Source material is not acknowledged – i.e 70 – 100% of the writing is plagiarised.

· The writing does not display any of the conventions of formatting.
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